Job Log

Date:______________________

	Interaction Skills

	Whom did you interact with? Provide brief details of type of interaction.



	Decision Making

	Please provide examples of decisions you made today. Were they made independently, did you refer some to your supervisor, how did you make the decision (eg. using established rules or solutions, creating new solutions or variations….)



	Responsibility for Information 

	What kinds of information, written or oral, are you responsible for? What do you do with the information? Please provide specific examples from your job. 




	Responsibility for Outcomes, Materials and Equipment 

	Think about what you did today and what your responsibility for the outcome, materials or equipment was. What would the impact of an error be? Whom/what would it affect?


	Responsibility for the Safety of Others

	Please provide examples of times today where you were responsible for the physical and/or emotional safety of others.




	Financial Responsibility 

	Please provide examples of tasks you did today that entailed any financial responsibility (for money, budgets, purchasing, grants, FIS, DIS, HRIS, RIS, bursaries, costing…)



	Responsibility to Manage or Direct Others

Did you provide guidance, direction, managing of either staff or others? Please provide examples with details.




